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UNITED STATES ENVIRONMENTAL PROTECTION AGENCY 

   February 14, 2020 

John Busterud 
 

 
Dear Mr. Busterud: 
 
Congratulations!  You have been selected for an appointment with the U.S. Environmental 
Protection Agency (EPA).  This is to officially inform you of your position of Regional 
Administrator, located in Region 9 in San Francisco, CA.  The effective date of your 
appointment is February 16, 2020. 
 
This position is an Excepted Service Administratively Determined (AD) position.  Pursuant to 
the authority vested in the Administrator under Public Law 95-190, your compensation for this 
position has been set at $170,800 per annum.  In accepting this position, you acknowledge that: 
(1) your position is not in the competitive service; (2) you will serve at the pleasure of the 
Administrator; and (3) termination of your appointment may occur at any time upon notice 
thereof.  During a change in Administration, each position is generally reviewed on a case-by-
case basis to determine if it meets the needs of the new Administration’s goals and objectives for 
the Agency. 

Please plan to arrive at the U.S. EPA, Region 9 building, located at 75 Hawthorne Street, San 
Francisco, CA on Tuesday, February 18, 2020 at 8:00 a.m.  Vicki Lane, Human Resources 
Officer, will greet you in the lobby. If you need any assistance or have questions, please contact 
Vicki at

Information About Your Position 

 Your annual salary will be $170,800.  
You will work a full-time schedule.

 Your position has been designated by our Personnel Security Office as a high risk 
position, subject to pre-employment and random drug testing procedures.  If your test 
results are not favorable, your appointment may be terminated.  
Pursuant to the Ethics in Government Act, you are required to complete the OGE-278 
public financial disclosure report.  If you are not yet a public filer, then you are required 
to file the new entrant report within 30 days of taking this position.  Thereafter, you will 
be required to file the public financial disclosure report annually and also when you 
terminate from federal service or otherwise permanently vacate a public filing 
position.  EPA uses INTEGRITY, an online electronic filing system operated by the 
Office of Government Ethics, as its only public financial disclosure reporting system. The 
EPA’s Ethics Office will send you a separate email with further information soon.  If you 
have questions or need assistance, please contact ethics@epa.gov. For more information 
about the OGE-278, please visit the Office of Government Ethics website 
(www.oge.gov).
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 Reimbursement for relocation expenses is not authorized for this position.  
 
Information to Bring to Orientation  

These forms will be finalized at orientation on Tuesday, February 18, 2020. You may choose to 
print, fill out, and bring them with you to orientation, or you may complete them there.  Be sure 
to bring the appropriate documents to verify your identity and employment eligibility as 
referenced below. 

 Standard Form 144, Statement of Prior Federal Service - 
https://www.opm.gov/forms/pdf_fill/SF144.pdf  

 Standard Form 256, Self-Identification of Disability - 
https://www.opm.gov/forms/pdf_fill/sf256.pdf  

 Standard Form 181, Ethnicity and Race Identification - 
https://www.opm.gov/forms/pdf_fill/sf181.pdf  

 Standard Form 1199A, Direct Deposit Signup Form and a voided check -  
https://www.navyfederal.org/pdf/publications/Treasury_1199a.pdf  

 W-4, Federal Tax Withholding Form - https://www.irs.gov/pub/irs-pdf/fw4.pdf 
 State Tax Withholding Form – https://www.taxadmin.org/state-tax-forms 
 Optional Form 306, Declaration for Federal Employment - 

https://www.opm.gov/forms/pdf_fill/of0306.pdf . Bring your original form signed as 
“applicant” in 17a; you will sign as “appointee” in 17b during orientation. 

 Form I-9, Employment Eligibility Verification - 
https://www.uscis.gov/sites/default/files/files/form/i-9.pdf .  Bring the form and 
appropriate document(s) to verify identity and employment eligibility.  See page 4 of 
the form for a list of acceptable documents.  If you are a naturalized citizen, you must 
bring your naturalization certificate or a current U.S. passport for verification purposes. 

 
Benefits 
  
As a non-temporary appointee, you are entitled to the same Federal benefits package provided to 
General Schedule employees, including:   

 10 paid Federal holidays per year;  
 13 days of sick leave per year; 
 13 days of annual leave (vacation) per year; 
 Nationally recognized health insurance model that offers choice and flexibility along with 

substantial employer contributions to premiums (https://www.opm.gov/healthcare-
insurance/); 

 Group term life insurance program;  
 Long-term care insurance program; 
 Federal Employees Retirement System (FERS-FRAE) coverage, based on your years of 

service.  If it is determined that you have creditable service to place you in another 
retirement system, we will do so after obtaining all your previous service records;  

 Thrift Savings Plan (TSP), a self-directed retirement savings program with multiple 
investment options, similar to a 401(K) plan. 

Nigel Tillman, Human Resources Specialist, will discuss your employee benefits with you 
during your first week of work.  Mr. Tillman can be reached at or 
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We are pleased that you have chosen the U.S. Environmental Protection Agency as your place of 
employment and look forward to welcoming you to the Agency.  If you have questions, please 
contact me at or . 
 
     Sincerely, 

 
Dorothy Carr 

 
Lead Human Resources Specialist 
Human Resources Management Division, OARM-RTP 
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